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IIpaBuia
BHYTPEHHEro TPYJA0BOr0 pacnopsiika 11 paboTHHKOB
Pernonajibnoii 0,1aroTBOpHTEIbHON 001IECTBEHHOM OPranu3aum
«leHnTp JieuedOHOMH neIArorniKmu»

Hacrodmme mnpaBuna onpeessioT BHYTPEHHHWE Tpyaoroi pacnopsgok B PBOO «Ilentp
7e4eOHO ne1aroruki », MOPsI0K IpUeMa U YBOJIbHEHUs! pa0OTHUKOB, OCHOBHBIC 00A3aHHOCTH 1
npapa padOTHUKOB M aJMHHMCTpPALMH, PEeXHMM paboyero BPEMEHHM M €ro UCIOIb30BaHHE, a
TAK/Ke MEpbl MOOIIPEHHUS 3a YCHEXH B padOTe M OTBETCTBEHHOCTH 3a HapylLIEHHE TPYILOBOH
JHCITUILTHHBL.

Hacrosimue npaBuila COOTBETCTBYIOT JEHCTBYIOLIEMY 3aKOHOJATEILCTBY, 00s3aTebHBI JUIs
Bcex, paborarommx B PEOO «llenTp neyebnoi negarorukmy.

1. IIPUEM HA PABOTY

1.1.  Ilpuem ma paboTy IIPOM3IBOAMUTCS HA OCHOBAHHM 3aKJIOYCHHOTO TPYIOBOIO
JI0TOBOpA.

1.2. [Ipu npueme Ha padoTy aIMHHHCTpaLKs 00s13aHa NOTpeOOBaTh OT COMCKATES!

- TpPeJOCTaBJIEHUS] TPYJOBOH KHHKKH, O(QOPMIIEHHOW B YCTAaHOBJICHHOM IMOpsIKe, 3a
HCKIIIOYEHHEM CIy4yaeB, KOI/a TPYIOBOH IOTOBOp 3aKIIOYAETCsl BIEpBble MM pabOTHUK
noctynaeT Ha paboTy Ha YCIOBUAX COBMECTHTEILCTBRA;

- IpeIBABICHUS JOKYMEHTA, YIOCTOBEPSIOETO THUYHOCTD (IpayKJaHCKHil acnopr);

- IpeIbABICHUSA AUIUIOMA WJIM HMHOrO JOKYMEHTa O IOJIy4eHHOM OOpa3oBaHHMM, WM
JIOKYMEHTA, MOATBEPKIAIOIIET0 ClIeHaIbHOCTh WIH KBaJIM(HKAIIHIO;

- CTPaxOBOE CBMJIETENLCTBO IOCY/IaPCTBEHHOIO IEHCUOHHOTO CTPAaX0BaHUS;

- IOKYMEHTBI BOMHCKOTO YU€Ta Uil BOEHHOOOs3aHHbIX.

[Ipuem Ha paboTy 6e3 yKa3aHHBIX JOKYMEHTOB HE IIPOMU3BOIUTCS.

B 1ensx Oosee monnoit oueHKH npoeCcCHOHATBHBIX M ICTOBLIX KauecTB MPHHUMAeMOTro
Ha pabory pa0oTHHKA aJMMHUCTPALMS HMeEeT [paBO IIPOBEPHUTh IMPO(ecCHOHANIBHYIO
NPUIOJHOCTh  PabOTHUKA IIpH  IpUeMe Ha paboTy CIeAyIOUIMMH  criocobaMu:  aHalns
NpeIOCTABICHHBIX  JIOKYMEHTOB,  co0OecelloBaHHE,  YCTAHOBIEHHE  NPO(ecCHOHATBHBIX
HCHBITAHHH (TECTHpPOBAHHE) C COTJIACHs KaHIHUIATa.

[Tpuem Ha padoTy ocylllecTBISeTCs, KaK MPaBHJIO, C MPOXO0KIEHHEM HCIBITATEIBHOTO
CPOKa MPOOJKUTEIBHOCTBIO OT | /10 3-X MecsIIeB.

[Tpuem na pabory odopmisieTcss NMPUKa3oM, KOTOPLIH 00BABIgeTCS PadOTHUKY I101
pacIucKy.

dakTHYeCKUM JIONMYCKOM K paboTe CYMTaeTCs 3akiOUeHHe TPYJAOBOIO JIOr0BOpA,
HE3aBHCHMO OT TOTr0, OBUT JIM IIpUeM Ha paboTy o(pOpMIIEH HaUIEKALMM 00pa3oM.

1.3. Ilpuy moctymienun paboTHHKA Ha pabOTy HIIM IMEPEBOJIE €ro B YCTAHOBICHHOM
HOpsi/IKe Ha ApYyryio paboTy aiMHHUCTpanus o0s3ana:

- 03HAKOMHTb €ro ¢ IOJY4eHHOU paboToii, YCIOBHSIMH M OMJIATOH TpyHa., pa3bsCHHTH
paboTHHKY ero npaBa 1 00s3aHHOCTH;

- 03HAKOMHTL € MpaBHJIaMH BHYTPEHHEro TPYIOBOTO pacmopsaka M JOJKHOCTHOI
MHCTPYKIIHEH;

- HPOBECTH HHCTPYKTAX 110 TCXHHKE 6630HaCHOCTH, HpOI/IBBOHCTBCHHOﬁ CaHUTapHH.
MPOTHBOTIOKAPHOH OXpaHe M JAPYrHM IIPaBHJIAM OXpaHbl Tpyaa, M 00 00sA3aHHOCTH 1O



COXPaHEHMIO CBEJIEHHUH, COCTaBIAOMIMX ciayxkeOHylo taitny PBOO «llentpa neuebHOIA
MeIarOruKu» U OTBETCTBEHHOCTH 3a €€ pasriallieHue UK Iepelady JApyraM JIHIaM.

1.4. TlpekpaieHue TpyAOBOTO JOTOBOPAa MOKET MMETh MECTO TOJBKO 10 OCHOBAHHSM,
[PelyCMOTPEHHBIM TPYI0BBIM 3aKOHOIATEIECTBOM.

Pabotnuk wMMeeT mpaBO pacTOPrHyTh TpPYIOBOH J[IOrOBOp, 3aKIIOYCHHBIH Ha
HEOIIPEIeIEHHBIH CPOK MpeAypeanB 00 3TOM aIMUHHUCTPAIINIO 32 IBE HEJICIIH.

[To McTeyeHHH yKa3aHHOIrO CpoKa IpeayNpekKAeHUus 00 YBOJIbHEHHH, padOTHHK BIIpaBe
MpeKpaTuTh paboTy, a aAMUHHUCTpalHi 00sA3aHa BbLIATh MY TPYI0OBYIO KHHKKY H IPOM3BECTH C
HHM pacyer.

ITo moroBopeHHOCTH MeXy PadOTHUKOM M aJIMHHUCTpAIMEH TPYJOBOH JIOTOBOP MOXKET
OBITH PACTOPTHYT B CPOK, O KOTOPOM IMPOCHT pabOTHHK.

CpouHblii  TPY/J0OBOH JIOrOBOP MOJUIEKUT DPACTOPXKEHHIO ITOCPOYHO IO TpeDOBAHMIO
paboTHHKa B ciydae ero O0Je3HH WM MHBAIMIHOCTH, MPENATCTBYIOMIUX BLITOIHEHUIO paboThl
10 J0r0BOPY, HapyLIECHHs aIMHHHCTpaIMell 3aKOHOATEeNLCTBA O TPYJe, KOJIEKTUBHOTO HIIH
TPyZOBOTO JOroBopa M IO JPYIrMM YBaXKUTEIbHBIM TIPUYMHAM, [PEIYyCMOTPEHHBIM
JEHCTBYIOUIHUM TPY/IOBBIM 3aKOHOIATEILCTBOM.

IIpekpaienue Tpya0BOro joropopa oopmisiercs NpUKa3oM Mo OopraHuzanuu. B neHs
YBOJIbHEHHSI aIMMHHCTpalnus 00s13aHa BbIIaTh PAOOTHHUKY €ro TPY/I0BYIO KHHIKKY C BHECEHHOH B
Hee 3alHuchio 00 YBOJIBHEHHHU H IPOM3BECTH ¢ HUIM OKOHYATEIbHBIH pacyer.

3anucH 0 NpHYHMHAX YBOJIBHEHHS B TPYAOBYIO KHHIKKY JOJDKHBI IIPOM3BOJIUTHECS B
TOYHOM COOTBETCTBHH C (JOPMYIHPOBKOH HEHCTBYIOLIEro 3aKOHOAATEIBCTBA H CO CCHUIKOH Ha
COOTBETCTBYIOIIYIO CTaThIO, IIYHKT 3aKOHAa. HHCM YBOJIBHEHHS CUHTACTCH HOCHBILHHﬁ JEHb
paboThI.

2. OCHOBHBIE OBA3AHHOCTH U ITPABA PABOTHUKOB

2.1.  Pabornuku PBOO «llenTp neuedOHON neaaroruku» ods3aHbl:
- 10OpOCOBECTHO BBINOJHATH CBOM TPYAOBBIE OO0A3aHHOCTH, COOIIOMATH TPYAOBYIO
JUCIUIUINHY, CBOEBPEMEHHO M TOYHO HCIONHSTH PpAcIOpSDKEHHsS aJIMHHUCTPALUH H
HEMOCPEJCTBEHHOTO  PYKOBOJHUTENs, HUCIOJBL30BaTL Bce  pabouee  BpeMs  JUIs
MPOU3BOIUTEIILHOTO TPYAA;
- KaYeCTBEHHO W B CPOK BBHINOJHATH MPOU3BOACTBEHHBIC 3a/1aHus U NOpydYeHus, paboTarh
Ha/l OBBIIIEHHUEM CBOETO MPOPECCHOHAIBHOIO YPOBHS;
- MOJIEPKUBATh YUCTOTY U NOPAJOK Ha cBOeM pabouem MecTe, B CIyKeOHBIX M JIPYTHX
NOMEIIEHUAX  COOMIONAaTh  YCTAHOBJIEHHBIH  MOPSJIOK  XpaHEHHMs  JIOKYMEHTOB H
MaTepHaIbHBIX [IEHHOCTEH;
- 5(¢EeKTHBHO HCHOIB30BATh IEPCOHAIBHBIE KOMIBIOTEPBI, OPITEXHHKY M Jpyroe
o0opyaoBaHHe, YJKOHOMHO H pallHOHAIBHO PacXoJ0BaTh MaTepHalbl U SHEPTHIO, JAPYTHe
MaTepHalibHbIe PecypChl;
- co0IoaTh HOPMBI, IIPABHJIA M HHCTPYKIMH IO OXpaHe Tpy/aa, MPOHU3BOIACTBEHHYIO
CaHHUTApPHIO, TIPABUJIA IPOTHBOMOKAPHOH OE€30ITaCHOCTH.
2.2. Kpyr oOs3aHHOCTEH, KOTOpBIE BBINONHAET KaXKAblH pabOTHHK 1O CcBOEN
CIIENHAIBHOCTH, KBATH(HUKAIMH, JOJDKHOCTH, OIpEIeNseTcs TPYIOBBIM JOTOBOPOM H
JOJDKHOCTHOH HHCTPYKIHE.

3. OCHOBHBIE OBA3AHHOCTH U ITPABA AIMUHHUCTPAILIMH

3.1. AnmuHHCTpanus obsi3ana:

- cobmo1aTh 3aKOHOATENLCTBO O TPYIE;

- IPaBUJILHO OPraHU30BaThL TPy paOOTHHKOB Ha 3aKPeIJICHHBIX 32 HUMH pabouuX MecTax,
obecrieynB HEOOXOJAMMBIMH MPHHAJIEKHOCTIMU U OPITEXHHKOI, co3jaBas Oe3onacHble
VCIIOBHS TPY/d, COOTBETCTBYIONIME IPAaBHJIAM 10 OXpaHe Tpyda (TexHukKe 0e30MmacHOCTH.
CaHMTapPHBIM HOPMaM, IIPOTUBOTIOKAPHBIM IIPABHJIAM );



- olecrnieynBaTh CTporoe coOMIOJEHHE TPYOOBOH IUCIHIUIMHBI, NPHMEHATH MEphI
BO3IEHCTBHS K HAPYLIUTEISAM TPYAOBOH AUCIMILIAHEL;

- co0nroaTh OrOBOpPEHHBIE B TPYAOBOM JOIOBOpPE YCJIOBHS OILIATHI TPY/d, BhIIABATh
3apabOTHYIO IJIaTy B yCTAHOBJICHHBIE CPOKH;

- crmocoOCTBOBAaTh  padOTHMKaM B MOBBILEHHMH HMMH CBOEH  KBaIM()UKALMH,
COBEpUICHCTBOBAHMH NPOJecCHOHAIBHBIX HABBIKOB.

3.2. AIMUHHCTpalMs, OCYUIECTBJISII CBOH OOS3aHHOCTH, CTPEMHTCH K CO3JIaHHIO
BBICOKONPO(EeCcCHOHANBHOr0, pPadoTOCIOCOOHOr0 KOJUIEKTHBA, K CO3J@HHIO  CpeJIH
pabOTHUKOB 3aHHTEPECOBAHHOCTH B DPa3BHTHH M YyKpemeHuu JnesreiabHoctd PBOO
«lenTp neuebHoOM meqaAroruKM ».

4. PABOYEE BPEMS U BPEMSA OTIbIXA

4.1. B COOTBETCTBHH ¢ JEHCTBYIOIIMM 3aKOHOJATENbCTBOM [yt paboTHukoB PHOO
«IlenTp ne4eOHOH TNETArOrHKM» YCTaHAaBIMBAETCH MATHAHEBHAs pabovas Hemes
MPOAOIKUTETFHOCTEIO 40 4acoB ¢ ABYMsI BBIXOJHBIMH JHAMH (cy00O0Ta, BOCKpeceHbE).
3aKOHOJATEILCTBOM MOYKET — YCTAHABIMBATBCS  COKpALEHHAs  MPOIOJKUTENBHOCTh
pabouero BpeMeHH JUIs APYruX KaTeropuit paboTHUKOB (e jaroru4eckux, MeAMIIMHCKUX 1
Apyrux pabOTHHUKOB).

Hauano exxenneBHO# pabOTHI, BpeMs 00eI€HHOTO IepephiBa U OKOHYaHWe pabouero THs
yCTaHaBIIMBAeTCA /i1 pabOTHUKOB C YYE€TOM HX IPOW3BOJCTBEHHOH AEATEIHHOCTH H
pacnycaHusl 3aHATHI.

HakanyHe npa3/IHU4YHBIX JIHel IPOJ0KUTENBHOCTE padOoThI coKpaniaeTcs Ha 1 gac.

42. B COOTBETCTBHM ¢ 3aKOHOJATEIbCTBOM O TpyJe pabora He IPOU3BOJMUTCH B
o0mierocy1apcTBeHHbBIE IPAa3IHUYHBIE THHU.

[Ipu coBmazeHWH BBIXOAHOTO M NPA3JIHHYHOIO AHEH, BBIXOMHOH IEHbH MEpEeHOCHTCS Ha
CJICAYIOIMI MocIe Mpa3aHHYHOro pabo4uii JeHb.

4.3. OuepeqHOCTh MNPEIOCTABIEHHUS OTIIYCKOB YCTAaHABIIMBAeTCH aJMMHHCTpalMed c
Y4eTOM IPOU3BOJICTBEHHOM He0OX0IMMOCTH U MOXkKelaHuH padOTHUKOB.
[Tpo10IKUTENBHOCTE €KErOIHOIO OIUIAYHBAEMOro OTIYCKa Ul PabOTHUKOB COIJIACHO
NEHCTBYIOIIEMY 3aKOHOIATENbCTBY YyCTaHOBJeHa He MeHee 28 pabouux JHed juis
aIMUHUCTPATHBHOTO COCTaBa, He MeHee 56 palouux 1OHEH JUId [€Jaroros
JIOTIOJTHUTENIEHOTO 00pa3oBaHus, pabOTaIOMKX ¢ JETHMH C HAPYHIICHUSIMHI Pa3BHTHSL.
PaGoTHHK MMeeT mpaBo Ha y4eOHBIH OTHYCK, OTHYCK Oe3 COXpaHEeHHMs COIepiKaHHs I10
JTMYHBIM 00CTOATEILCTBAM.

5. [TOOIIPEHHMA 3A YCIIEXH B PABOTE

5.1. 3a BeicoKOnpodecCHOHATBHOE BHINOJIHEHHE TPYIOBBIX 00S3aHHOCTEH, IOBBIIIEHHE
IIPOU3BOJIMTENILHOCTH TPYJAa, MPOJO/DKUTENbHYI0 M Oe3ynpednyio paboTy M apyrHe
yCIIEXH B TPyJie PUMEHSIOTCS clieayrolue Mephl noouipenus padotuukos PbOO «llentp
neueOHOM Mmeaaroruku»:

- 00BsIBIEHNE O1aro1apHOCTH;

- BbIJIa4a IIPEMHH.

[Noompenus oOBIABIAIOTCS IPHKA30M, TOBOAATCSA 10 CBEIEHHUSA KOJUIEKTHBA U 3aHOCATCS B
TPYJOBYIO KHHIKKY.

6. OTBETCTBEHHOCTb 3A HAPYIIIEHME TPYJIOBOU TUCIATIIMHBI

6.1. 3a mHapyumeHue TpPyAOBOH MUCIHHUIUIMHBI aIMHUHHCTPALIMS MOXKET IPHUMEHHTH
CJIEIYIOIINE JUCIIUIUIMHAPHBIE B3bICKAHHUA:

- 3aMevaHue;

- BBITOBOD;

- CTPOTHI BBITOBOD;

- YBOJIbHEHHE.



YBO/IBHEHHE MOKET OBITh MPHMEHEHO 3a CHCTEMATHYECKOE HEHMCIOTHEHHEe PabOoTHHKOM
0e3 yBaXKHTEIBHBIX IPUYHH 00S3aHHOCTEH, BO3JIOKEHHBIX HA HEro TPYIOBBIM JOTOBOPOM
M TpaBUlaMH BHYTPEHHErO TpYJAOBOIO paclmopsika, ecoid K pabOTHHKY paHee
IPHUMEHSUINCh MEPBI  JIHMCLMIUIMHAPDHOIO B3BICKaHUS, 3a MPOryl (B TOM 4YHCIE 3a
OTCYTCTBHE Ha pabote Oojiee TpeX 4YacoB B TeyeHHe pabouero aus) Ge3 YBaKHTEILHbBIX
NPUYHH, 3a I[IOsBJIEHHE Ha padoTe B HETPE3BOM COCTOSHHM MM B COCTOSHHH
HAapKOTHYECKOr0 MM TOKCHYECKOIO OlbSHEHMS, a TaKXKe 3a COBEpUIEHHE 10 MECTY
paboThl XHMIIEHHA (B TOM 4YHCJIE MEJKOTO) TOCYAapCTBEHHOTO HIH OOIIECTBEHHOTO
HMYILECTBA. '

6.2. JlucuuniMHapHble B3bICKaHHs IPUMEHSIOTCS pyKoBoacTBoM PBOO «Llentp nevye6Hoi
M€1arOTUKH ».

AIIMAHHUCTpAIM HMMEET NPaBO BMECTO HANOXKEHHsS JMCIHMIUIMHAPHOTO B3BICKAHHS
nepenaTb BONPOC O HapyHIEHHH TPYAOBOH JHCIMIUIMHBI Ha PAacCMOTPEHHE TPYIOBOIO
KOJIJICKTHBA.

6.3. Jlo HanoKeHUS B3BICKAHUSI OT HAPYIIHTENS TPYIOBOH JUCIHILTMHBI JOJDKHBI ObITH
3aTpeboBanbl 00bAcHeHus. OTka3 paGOTHHKA AaTh OOBSACHEHHS HE MOKET CIIYXKHTh
NPENSTCTBHEM IS IPUMEHEHMS B3bICKAHHU.

JucuuniuuapHble  B3bICKaHHS NPHUMEHSIOTCS HENOCPEJACTBEHHO 3a OOHapyXeHHeM
NPOCTYIIKA, HO HE MO3/Hee OJHOrO MecAla Co JHsA ero oOHapyKeHHsl, He CYUTas BPEMEHH
Oosie3nu uin npeGrpiBanyusA pabOTHHKA B OTITycKe. J[HCIUIUIMHAPHOE B3BICKAHHE HE MOYKET
ObITh NPMMEHEHO IO3[HEE IIECTH MECSIEB CO [HS COBEPIIEHWs IPOCTYNKA, a 110
pesynabTaTaM pPEBH3HH, [POBEPKH (HUHAHCOBO-XO3SHCTBEHHOHW JIEATENLHOCTH  HJIM
ayIHTOPCKO# MPOBEPKH - II03/IHEE ABYX JIET CO JIHSA €ro COBEPIIECHHS.

6.4. 3a Kaxuplil JUCIMIIMHAPHBIA NPOCTYNOK MOKET OBITH MPHMEHEHO TOIBKO OJIHO
JUCHIHMIUTMHAPHOE B3bICKaHHe. IIpuM Halo)KeHHWH DHCUHIUIMHAPHOTO B3BICKAHHS IOJIKHBI
YYUTBIBATBCH TSOKECTh COBEPIICHHOTO IPOCTYNKA, OOCTOSTENBCTBA, MPH KOTOPHIX OH
COBEpILIEH, NPeIIEeCTBYIOIas paboTa U nMoBeeHHe paboOTHHKA.

6.5. C llpaBuniaMu BHYTPEHHETO PacmopsiKa J0JKHbI ObITh 03HAKOMIIEHBI BCe PAOOTHHKH
PBOO «IlenTp neueOHOil nenaroruki», KOTopsle 00sA3aHBI B CBOCH MOBCeHEBHOH paboTe
cobmo1aTh MOPAN0K, YCTAHOBJICHHEIH IIPABHIIAMH.



